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1 Answer Types 
The question wizard has slightly different options depending on which answer type is 
selected. 

Add a question following the guidance in the Creating a Form user guide. This user 
guide focuses on the different processes, line options and display for each answer type.
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2 Text 
There are two different text options: single line or multiple line. These display slightly 
differently within Care Partner. 

 

Drag one of the Text question answer type from the Toolbox into your form. 

 

After selecting a question, you can Save or advance to Null options and then Line 
options. 

In line options, set a maximum character limit of text answers by using the Maximum 
answer length field. 
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3 Number 
Drag the Number answer type from the Toolbox into your form. 

 

After selecting the question and clicking Answer, you will be asked to choose a unit. 

 

Choosing a unit works in the same way as choosing a question. You can search for 
existing units or add a new unit if necessary. The unit most used with the chosen 
question is also displayed for reference. 

When adding a new unit, you can select whether the unit is displayed to the right or left 
of the number (e.g. KG would display to the right of the number, £ to the left). 

 

After selecting or creating the unit, you can either Save and add your question or 
continue to Null options and Line options. 
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3.1 Numeric line options 
Line options for numeric questions allow you to set constraints for Minimum answer 
value, Maximum answer value and Maximum number of decimal places. 

 

Please note: When Maximum number of decimal places is left blank, this will 
restrict numeric fields to 0dp. Leaving the Max/Min answer value fields blank will not 
put any restrictions on the field as default.
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4 Drop-down Lists 
Drop-down lists allow you to select from a set list of answers options. There are several 
ways to display lists in Builder: 

• Drop-down lists 

• Radio button groups 

• Checkboxes 

• Tri-state checkboxes 

These primarily work in the same way but will display differently within Care Partner. 

Use a basic drop-down list as an answer type when the drop-down contains lots of 
answer options, or answer options with long captions. 

 

Drag the Drop-down answer type from the Toolbox into your form. 

 

After selecting or creating your question, click Next to go to the Choose a drop-down 
list screen. 
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This screen will display answer groups Currently used in the form as well as Most 
popular answers across your organisation. Individual answer options are displayed in 
the right-hand panel. 

Clicking the Or, search the ontology… tab will open the search panel to find existing 
answer groups. If a new answer group is needed, click the New button. 

4.1 Adding a new answer group 
After clicking New, choose a name for your new answer group. This name is for 
reference purposes and will not be displayed within Care Partner. 

 

Click Answer options to move to the next stage. From here, click the orange + Add 
option button to begin adding answer options to your answer group. 
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For each answer option, you can pick the answer term text, brief text, help text, term 
synonym, and the numeric value. 

• Term Text is the caption that will be displayed in Care Partner. 

• Brief Text is an optional abbreviation if the term text is long. 

• Help Text is optional guidance text that will display in Care Partner. 

• Term Synonym is used when generating ETL packages (not applicable for Care 
Partner users). 

The numeric value for an answer option will not be displayed on the finished form, but is 
used for reporting purposes, as well as for creating calculated fields based on answer 
scores. 

 



Builder: Answer Types | Issue no: 2.13 (June 2020) Doc Type: Restricted 
© 2020 Imosphere Ltd. All rights reserved.  Page: 8 

Click Done to add the answer option and return to the Answer options screen, where 
the new option will be displayed. 

Below is an explanation of features available in the Answer options stage. 

 

1.  Default: Change the default answer option. Only one answer can be selected as a 
default. Default answer options can be used when closing an activity in Care Partner (Fill 
unanswered questions with default answers), or when using autocomplete 
functionality (explained further in the Additional Form Features user guide). 

2. Include: Untick this to exclude an answer option from the drop-down list. This is 
useful when reusing answer groups with slight differences (reusing should be done as 
often as possible). 

3. Edit: Edit an answer option. Change term text, change or add help text, change score 
(if unpublished). 

4. Add: Add a new child answer option. 

5. Delete: Delete an answer option. This option won’t appear if the answer option has 
appeared on a published form. 

6. Move: Drag and drop here to rearrange the ordering of answer options. 

7. Show unused options: Toggle on or off to hide or show any answer options not 
marked as Include. 
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4.2 Radio button groups 
Radio button groups are created in the same way as drop-down lists but display 
differently within Care Partner (v33 onwards). It can be a nicer way to display smaller 
drop-down lists, and can speed up data entry. 

 

Drag the Radio button group answer type from the Toolbox into your form. 

 

Creating a radio button group is the same process as creating a drop-down list. 

Please note: It is recommended to only use radio button groups for lists with few 
answer options, or answer options with short captions. Use a drop-down list if the 
radio button group doesn’t fit onto one line. 

4.3 Checkboxes 
When a drop-down only has two answer options, or when you want to be able to select 
multiple options from a list, you can display them as checkboxes. 

 

Drag the Checkbox answer type from the Toolbox into your form. 

 

After selecting your question, choose an answer option. In the answer options stage, 
select which two answer options to include. You are unable to proceed if more than two 
are selected. 

Please note: Checkboxes do not display answer labels so work best for Yes/No questions. 

Ensure that whichever answer corresponds to the checkbox being not ticked is marked 
as default.  
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Checkboxes do not have a null option associated. 

4.4 Tri-state checkboxes 
Tri-state checkboxes work in a similar way to checkboxes, except they contain a null 
option as well the two answer options. 

 

Drag the Tri-state checkbox answer type from the Toolbox into your form. 

 

After selecting your question, choose an answer option. In the answer options stage, 
select which two answer options to include. You are unable to proceed if more than two 
are selected. 

Proceed to the null options screen to select the null associated with this question. Only 
one null option can be selected. 
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5 Formula 
After two or more numeric or drop-down questions have been created, you can create a 
formula answer type to do basic mathematical functions. 

Drag the Formula answer type from the Toolbox into your form. 

 

After selecting your question, click Answer to be taken to the formula designer screen. 
There are several options when building a formula: 

 

1. Formula Designer: Use this panel to build your formula.  

2. Rounding: Choose how the calculation is rounded, and to how many decimal places.  

3. Question: Select an existing question from your form (drop-down or numeric types 
only) to add to the formula. 

4. Number: Add a fixed number to the formula. 

5. Brackets: Add brackets where necessary for more complicated formulas. 

6. Operator: Add a mathematical operator (+ - ÷ x) or a conditional logic operator (see 
section 5.3). 

7. Functions: Add more complicated mathematical functions such as powers. 

8. Formula: Expand to view the formula string that will be passed into Care Partner.  
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5.1 Creating a Formula 
Drag and drop items from the Toolbox into the left-hand panel to start building a 
formula. You can also type directly into the formula box. Use the Shortcuts tab to view 
available keyboard shortcuts. 

 

Drag and drop existing formula items to rearrange, or into the bottom right hand corner 
to delete. 

5.2 Rounding 
Click on the Rounding tab to adjust the type of rounding used (change if you always 
want the output to round up or down). You can also adjust the decimal places of the 
output. 

 

5.3 Functions 
Use functions in longer, more complicated calculations. 

5.3.1 Absolute 
Using absolute will return the non-negative value of whatever question or calculation is 
inside the Abs function. 

 

This is useful for calculating differences between values where you always want the 
outcome to be positive. 
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5.3.2 Power 
When using the power function, everything inside the power box will be multiplied by 
itself the number of times specified. This will be set to square the values by default. 

 

Use the buttons at the top of the power box to switch between different types of power: 
number (102/103), question (10𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄) or formula (102+𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄𝑄). 

5.3.3 Square Root 
Use the square root function to calculate the square root of anything inside the box. 

 

5.4 Conditional Logic 
The conditional logic operators in the Operators section is useful for assessments or 
anything else that assigns a score value based on other criteria. 

 

The above example could work for calculating a risk score: if a person’s age is over 60 
and they have answered ‘Yes’ to having a family history of heart disease, they are given 
a score of 1. Otherwise, they receive a score of 0. 
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6 Dates 
Drag the Date answer type from the Toolbox into your form. 

 

After selecting the question, you can either Save or change the default Null options. 

6.1 Date line options 
Line options for date fields allow you to set Earliest allowed date and Latest 
allowed date. This will validate any dates outside this range within Care Partner. 

 

6.2 Date range 
After two date type questions have been created, you can create a Date range. 

Drag the Date range answer type from the Toolbox into your form. 
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Select the Start date and End date from the drop-down lists of all date fields within 
your form. When in Care Partner, the length of time in days between the two chosen 
dates will be calculated. 

 

After the two dates have been selected, click Save to exit the wizard or select Null 
options.
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7 Attachment 
An attachment answer type allows you to attach a file within Care Partner. 

 

Drag the Attachment answer type from the Toolbox into your form. 
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